ABC, Inc. SAMPLE
DIRECT HIRE CONTINGENT SEARCH AGREEMENT
Date: ___________
Client Name: ___________________________

Dear [Client Contact Name],

Thank you for the opportunity to partner with you. This agreement outlines the terms under which ABC, Inc. (“ABC”) will provide contingent recruitment services for direct hire placements.

ABC will identify, evaluate, and refer qualified candidates based on Client’s hiring requirements. Services may include sourcing, screening, interview coordination, and offer facilitation. ABC operates on a contingent basis, meaning fees are only due upon the successful hire of a candidate introduced by ABC.

A placement fee will be earned and payable if Client hires a candidate referred by ABC. The fee will be [insert %] of the candidate’s first-year base salary, including guaranteed bonuses. Payment is due upon the candidate’s start date or within [15/30] days of invoice, whichever comes first. If a candidate’s compensation structure changes prior to start date, the fee will be adjusted accordingly.

Candidates introduced by ABC are considered ABC referrals for a period of 12 months from the date of introduction. If the Client hires, engages, or otherwise retains a referred candidate within this period whether directly or indirectly, a placement fee will apply. This includes hiring through an affiliate, subsidiary, or related entity; hiring for a different role than originally discussed; and engaging the candidate as a contractor or consultant.

If a placed candidate voluntarily resigns or is terminated for cause within 30 days of employment, ABC will conduct a replacement search at no additional placement fee. This guarantee is contingent upon full payment of the original invoice, no changes to the role, compensation, or requirements. The guarantee does not apply in cases of layoffs, restructuring, or role elimination; changes in job scope or reporting structure; company-wide or departmental changes outside the candidate’s control.

During the term of this agreement and for 12 months thereafter, Client agrees not to directly or indirectly solicit, recruit, or hire any employee or contractor of ABC without prior written consent.
If Client hires an ABC employee or contractor within this period, Client agrees to pay a placement fee equal to [insert % or flat fee] of the individual’s annual compensation.

All candidate information provided by ABC is confidential and intended solely for evaluating employment opportunities with Client. Client agrees not to disclose candidate information to any third party and to use such information solely for purposes related to hiring.

ABC, Inc. is committed to equal opportunity hiring practices. All candidates are considered without regard to race, color, religion, sex, gender identity or expression, sexual orientation, national origin, age, disability, veteran status, or any other protected characteristic in accordance with applicable federal, state, and local laws.

Client agrees to indemnify, defend, and hold harmless ABC, Inc., its officers, employees, and affiliates from and against any claims, damages, liabilities, or expenses arising out of client’s hiring decisions, employment-related claims involving hired candidates, and misuse of candidate information. ABC shall not be liable for any decisions made by Client regarding hiring, compensation, or employment terms.

ABC makes no guarantees regarding a candidate’s performance, tenure, or suitability beyond the information provided during the recruitment process. In no event shall ABC’s liability exceed the amount of fees paid by Client for the placement in question.

Invoices are due within [15/30] days of receipt. Late payments may be subject to interest at a rate of [insert %] per month or the maximum allowed by law. ABC reserves the right to suspend services for overdue accounts.

This agreement represents the entire understanding between the parties and supersedes any prior agreements or discussions. Any modifications must be made in writing and signed by both parties.

We look forward to partnering with you to support your organization’s hiring needs.

Sincerely,
[Representative Name]
ABC, Inc.

Client Acceptance
By signing below, Client agrees to the terms outlined in this agreement.
Client Name: __________________________________________________________
Signature: _____________________________________________________________
Hiring Manager Name & Title: ______________________________________________
Date: ___________________________



This sample agreement is provided for general informational purposes only and is not intended to serve as legal advice. Denise Knows Best is not a law firm and does not provide legal services. No attorney-client relationship is created by the use of this document. Users are strongly encouraged to seek independent legal counsel to review and adapt this agreement to their specific business needs and applicable laws.
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